
Developmental Course Add/Drop Request Form

This form is to be used when an Instructor recommends that a student be moved either up 
to a higher level or down to a lower level course.  After the end of the first week of 
Drop/Add, this form will be used during the second and third weeks of the term. The 
change(s) shall become effective when all required signatures are obtained.

Semester:_______________ State/Campus:_______________  Date:________________

Student’s Name (Print):_____________________________

DROP
Course #:__________________________________

Course Title:_______________________________

Credits:___________________________________

Meeting time:______________________________

Meeting days:______________________________

ADD
Course #:__________________________________

Course Title:_______________________________

Credits:___________________________________

Meeting time:______________________________

Meeting days:______________________________

Signatures
Student:__________________________________________ Date:_____________

Instructor of DROP course:___________________________ Date:_____________

Instructor of ADD course:____________________________ Date:_____________

Copy to student’s advisor:_____________
Recorded by:________________________ (OAR/State Campus Staff)
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