Course Outlines and Syllabi

Course outlines for all courses taught at the College are on file and may be obtained from the division chairperson, Instructional Coordinator, or the Vice President for Instructional Affairs.  College policy requires instructors to follow the outlines. Instructors should have a copy of the course outline for each course taught and must prepare a course syllabus for each course using the following guideline:

1) Course number and title

2) Semester

3) Name of instructor, e-mail address, and office telephone number

4) Office location and office hours

5) Course description and objectives

6) Textbook(s) and other materials needed

7) Outline of course structure organized by days or weeks

8) Grading criteria

9) Goal based on course outline

10) Absence policy

11) Information on the academic honesty policy

The course syllabus is to be distributed to the students during the first day of instruction and a copy submitted to VPIA and campus Instructional Coordinators.

