Appendix B
College of Micronesia- FSM

COURSE OUTLINE FORMAT     DRAFT  11/13/06
I. 
LEARNING OUTCOMES

A.  Program Learning Outcomes:  These are learning outcomes that address the knowledge, skills, and values students are expected to carry away from their experiences in the program.  If the course is English, math or a course that meets the outcomes of several different programs, list all applicable outcomes.  
     Example:  SS/SC 115 Ethnobotany
1. Define and explain the concepts, principles and theories of a field of science.

2. Demonstrate cultural literacy of the Micronesian region.
3. Demonstrate the ability to read, speak and write effectively in English about Micronesian Studies Program course content.
B.  Specific Learning Outcomes:  Detailed statements about the minimum standard of performance expected of the learner in the course. SLOs are stated as measurable performance/learning indicators specific to the course.
Example:  SS/SC 115
1. Identify local plants by local and scientific names.
4. Communicate and describe the healing uses of local plants and the cultural contexts in which that healing occurs.

*It is optional to include suggested assessment criteria in the course outline.

(For other good examples please refer to education course outline ED 301b, ESS courses, or EN 110 on the VPIA website.)

II.      COURSE CONTENTS 

List the topics or activities to be covered in the course.  

III.  TEXTBOOKS

List the text or texts that are to be used and approximate cost to students.  

Example: 
Allen, Warren and Klooster, Dale – Educational Technical Systems Inc. “Automated Accounting 8.0,” 8th Ed., 2003. ISBN-10:  0538435054/ISBN13: 9780538435055.  $55.00
IV.
REFERENCE MATERIALS 

List available reference materials that will contribute to the course.  

Example: (From EN 2XX Lit. of Fantasy and Sc. Fiction)

 
LRC Reference Sources: 


Prentice Hall Anthology of Fantasy and Science Fiction


The Norton Book of Science Fiction


Tales before Tolkien : The Roots of Modern Fantasy.  New York : Del 
Rey/Ballantine Books, 2003. LRC: PR1309.F3T34 2003  


Burgess, Michael, 1948- Reference Guide to Science Fiction, Fantasy, 
and Horror.    Westport Conn. : Libraries Unlimited, 2002.  LRC: 
Ref.Z5917.S36B87 2002 

V.  
Required Course Materials
Materials that students need in order to participate actively in the course.
VI.  INSTRUCTIONAL MATERIALS/EQUIPMENT AND COST FOR THE COLLEGE
List multi-media materials, special equipment, guest speakers, and field trips you plan to use in the course and indicate the costs of materials and activities to the institution. 

VII.  METHODS OF INSTRUCTION 

List proposed plans for the teaching of the course such as lecture, group discussion, reports, and laboratory investigation etc.

Example:  Lecture/Discussion, Demonstration, Peer Groups, In-class activities/exercises, required reading

VIII.  EVALUATION 

List methods of measurement that will determine student’s grade.  Examinations should measure the achievement of course objectives.  Explain experiences to be measured and papers, reports, tests, attendance etc. that will determine student’s grades for the course. 

Example:  A student is provided three (3) chances to achieve each student learning outcome with points of decreasing value assigned to each try.  A Heritage Language Booklet, comprised of lessons developed in the heritage language, must be submitted at the conclusion of the course.  A final percentage will be calculated by dividing the total points earned by the total points possible, and grades will be assigned according to the following:  90-100%A; 80-89%B; 70-79%C; 60-69%D; below 60%F.  Outcomes 2a, 2d, 2g, 3a, 4d and 5e must be met to pass the course.  Also, students who fail to meet the minimum requirements of five (5) or more outcomes or fail to submit the Heritage Language Booklet will automatically fail the course.  Opportunities for bonus points will be provided at the discretion of the instructor. (ED 301b)

IX.  CREDIT-BY-EXAMINATION

Indicate “none” if there is no credit-by-examination available for the course.  If the course allows credit-by-examination, a copy of the exam should be attached to the course outline.  Requests for credit-by-examination should be sent to Vice President for Instructional Affairs and, if granted permission, student will be given this examination after paying the required fees.  

X.  ATTENDANCE  POLICY 

Each course description is to include an attendance policy based on COM-FSM Attendance Policy in the current catalog.  This policy is to be given to the students in writing on the first day of class. 

XI.
ACADEMIC HONESTY POLICY

Each course description is to include an academic honesty policy based on COM-FSM Academic Honesty Policy in the current catalog.  This policy is to be given to the students in writing on the first day of class.
